Creating Grade Center Categories
Enter a Blackboard course and select Full Grade Center under Grade Center in the Control
Panel.
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Hover over Manage to open the drop down menu. Select Categories.

Create Column Create Calculated Column + Manage >l Reports

Grading Periods

} Mave To Top Ernail Grading Schemas
(:Eradg Information Bar Grading Color Codes
Smart Views
L]
Column Organization
(]
Row Visibility
- Send Email

Blackboard Questions? Contact the Center for Online Teaching and Learning
Email: blackboard@govst.edu Phone: (708) 534-4115




Look at the categories that are already created before you create a new category. If there is not a
category available that you wish to create, select Create Category.
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1. Create a name.
2. Click Submit.
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ur newly created category will appear in the list of categories.

* Indicates a reguired field.

CATEGORY INFORMATION

& Name Test o

Description

Click Submit to proceed. Click Cancel to go back.

Cancel

Proceed back to the Full Grade Center and select a column from the Create Calculated Column. For
this example, we will use the Total Column. Our goal here is to create a total column for all the
selected category.

Column Information:
Column Name: Create a column name. For this example, we will create a total column for tests.
Description: The description is optional.
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COLUMN INFORMATION

% Column Name Test Total

Grade Center Name

Displays as the column header in the Grade Center. Recommended not to exceed 15 characters.

Diescription

For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).
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This is a total of all tests.

Select Columns:
Include in Total:

1. Select Selected Columns and Categories
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2. Categories to Select: Select the category you recently created. This eliminates having to select
all test columns. The included columns included will appear below the Categories to Select box.
3. Select the over arrow to move the category from the left Categories to Select box to Selected

Columns box.

4. Make any adjustments to the category total, such as drop grades or use lowest/highest value to

calculate.
SELECT COLUMNS

Choose All Grade Columns to include all grade columns in the total. If Grading Periods exist, limit the columns included in the total by
choosing All Grade Columns in Grading Period. To include specific columns or categories in the total, choose Selected Columns and

Categories.

Include in Total All Grade Columns
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Columns to Select:
Weighted Total

Total

Course Blogs
Assignment 1
Learning Agreement
Test 2

Assignment Due
(Golumn Information

Categories to Select:

Assignment
rve

Discu
Blog
Journal

Self and Peer

Category Information

Test:Test 2, Module 1 Test, Module 2 Test, Test McGrawhill

Calculate as Running Total:
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Selected Columns:

Category: Test
in Grading Period: 2]
© Drop Grades Use only the
Lowest Value to
Calculate
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Select Yes to calculate all grades in this category to total. Select No to not calculate all grades in this

category to total.

All other options you may leave default. Once you are finished, click Submit.
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Calculate as Running Total @ Yes () No

A running total only includes iterns that have grades or attempts. Selecting No includes all items in the calculations,
using a value of o for an item if there is no grade.

Proceed to the Full Grade Center. The newly created category column will appear to the far right. You
may have to scroll over depending on how many columns you have.
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